Town of Hermon

Job Description

Position Title:  Public Works Foreman
Reports to:  Town Manager
Department:  Public Works
Responsibility Summary:
Responsible for the overall maintenance and repair of all Town roads, buildings, cemeteries, recreational facilities, grounds and transfer station.
Duties and Responsibilities:
1. Inspects, maintains and repairs all public roads, culverts, walkways, trees and grounds in the Town.
2. Oversees and maintains the pumping station and municipal sewer system.
3. Ensures the cleanliness and maintenance (including painting and repair) of all Town buildings

4. Arranges, coordinates and oversees all public works jobs involving construction crews and subcontractors.
5. Supervises all transfer station and recycling center operations.

6. Supervises Public Works crew members as needed, and hires part-time crew members as needed.
7. Installs and maintains road signage.

8. Periodically inspects Town property to ensure adequate maintenance.

9. Oversees cemetery maintenance.

10. Operates a wide range of power equipment and hand tools in the performance of job duties.

11. Purchases necessary equipment and supplies for ongoing maintenance/repair of Town property.

12. Maintains accurate records and files.

13. Performs deliveries and material handling functions for other Town departments.

14. Performs routine maintenance on Town-owned or leased equipment.

15. Generates a yearly listing of work completed and a yearly plan for future Public Works projects and activities.

16. Prepares budget recommendations for the Public Works Department.

17. Serves as a positive, contributing member of the Town management team.

18. Other related duties as assigned and directed.

Background and Experience:
A minimum of a High School Diploma or equivalent education and experience.
Three to five years construction or exterior maintenance experience.

Proven organizational skills and the ability to manage a wide variety of tasks and assignments.

Broad knowledge of road maintenance and landscaping.

Familiarity with the operation, care and safe use of a wide range of machines and tools.

Ability to effectively direct and supervise others.

Additional Requirements:
Valid Class C vehicle operator’s license.
Good physical health; average or above dexterity and agility.  Ability to pass a pre-placement physical.

Ability to climb ladders and scaffolds, crawl under and through structures, walk uneven terrain and repeatedly lift to a maximum of 75 lbs.

Current vaccinations as required. 
