


What is a lien?
•the right to take another's property if an obligation 
is not discharged 
•a lien is a form of security interest granted over an 
item of property to secure the payment of a debt or 
performance of some other obligation.
•A legal hold or claim on a property as security for a 
debt or charge. It can be voluntary such as a 
mortgage or involuntary such as for back taxes.



The Tax Collector’s Role

Time Line

Commitment Date

8-12 months

30 Day Notice File Lien
Foreclosure 

Notice Foreclosure

30-days 18-months 30-45 Days

Tax Collector Treasurer



Lien Time Line Calculation
Tax Commitment Date 14-Jul-10
Lien Window Start 13-Mar-11
Lien Window End 14-Jul-11

30-day Notice Filed 15-Apr-11
End of 30-days 15-May-11
Lien filing deadline 25-May-11

Lien Filing Date 17-May-11
Foreclosure Notice Start 1-Oct-12
Foreclosure Notice Deadline 16-Oct-12
Foreclosure Date 15-Nov-12



The Tax Collector’s Role

Collect the tax payment(s)

Generate Receipts



Track Payments (or lack thereof)

Original Commitment Amount

Interest Calculation

Last Payment Date

The Tax Collector’s Role



The Tax Collector’s Role

The 30-Day Demand Notice

•Must give taxpayer 30-days prior to 
the filing of a lien a chance to pay the 
unpaid taxes. (36 MRSA §942)
•Interest “frozen” for 30-day period
•$3.00 Demand Fee charged

Must contain:
•Amount of Tax Due
•Real Estate Description
•Allegation lien is secured
•Demand for Payment
•Poverty Abatement Notice
•Signature or facsimile
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Methods of Service – 30 Day Notice

•In Person
•Leave a copy at the last usual place 
of abode
•Certified Mail

Document it!



Application of Payments – 30 Day Notice Period
•Applying to oldest fees, interest & tax first
•Partial Payment applications
•Interest Calculations

Fees included for 30 Day Notice
•Demand Fee $3.00
•Certified Mail Fees $0.44 postage + 
$2.80 (cert mail) + $2.30 (return receipt) 
= $5.54



Calculating Interest

Tax Due $1,000.00

X Interest Rate 7% (.07)

= Annual Interest $70.00

/365= Daily Rate $0.191

X Number of Days Overdue 325

= Interest Due $62.08



Preparing the Tax Lien Certificate for Filing

Must Be’s for the lien:
•All Property Owners
•Collector’s Signature
•Tax Amount
•Real Estate Description
•Lien Claim
•Claim 30-day notice given
•Statement Remains Unpaid
•Notarized



Yet More Fees
•Lien Filing Fee $13.00 (more if > 4 owners)
•Discharge Fee $13.00 (more if > 4 owners)
•Collector Fee $  1.00
•Municipal Fee $  9.00
•Notice Mailings $  5.54 x # of parties in interest
•30-Notice Fees $  8.54



The Tax Collector’s Role



Who is a party in interest?

•Mortgage Holders
•Maine Revenue Service
•Internal Revenue Service
•New Owners!!!
•Other Lien Holders (Court Order)



Send Lien Copy by Certified Mail



The Tax Collector’s Role

Once liens are filed and notices mailed, turn 
‘em over to the Treasurer.  Depending on 
the personal property tax situation, you 
should be able to do your settlement after 
the filings.



Tax Collector settles with 
municipal officers to release 
from personal obligation for 
taxes.



Personal Property Tax

NEVER, NEVER, NEVER, NEVER, NEVER (Get the idea) file a lien 
for personal property at the Registry of Deeds

DO NOT INCLUDE AMOUNT with real property lien

Options:
UCC Filing Through Secretary of State
Small Claims Court (Limit is $6,000, filing cost is 
$50)

Discussed Further in Chapter 5 in Lien Manual


