
Maine Municipal
Tax Collectors’

&
Treasurers’ Association

presents a
workshop on

CASH
MANAGEMENT

Wednesday
February 14, 2007

Androscoggin Bank Colisee
190 Birch Street, Lewiston
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AGENDA

I. Introduction to Cash Management
A. Components of Cash Management
B. Cash Flow Analysis Overview

II. Developing a Cash Flow Analysis

A. Expenditures

1. Payroll (including schools, if
    appropriate)

2. Debt Payments

3. Utility Payments (i.e., hydrant rental)

4. General Expenses

5. Non-recurring Large Ticket Items
    (i.e.fire truck)

B. Revenues

1. State funds (i.e., state revenue
     sharing, educational funds, others)

2. Property Taxes

3. Other Sources

C. Impact of other uses of cash

1. Special Funds (i.e., special revenue
    funds, capital projects, BANs, TANs,
    etc.)

2. Due To/Due From

3. Funds Collected for Other Agencies
    (i.e., motor vehicle registrations)

III. Using the Cash Flow Analysis

A. Tax Anticipation Notes (TANs)

B. Investment Decisions

C. Purchasing Decisions

IV. Other Uses of Cash Flow Analysis

A. Budgetary Tracking Devices

B. Part of Internal Controls

V. Determining Safe Investments

VI. General Questions and Answers

VII. Conclusion

CERTIFICATION
This course is mandatory for certification under
the MMTCTA Treasurer Certification Program.
Participants must attend the full day to receive
certification credit.

DATE/LOCATION/TIME
Wednesday, February 14, 2007
Androscoggin Bank Colisee
190 Birch Street, Lewiston
*Directions will be on confirmation cards
9:30 a.m. - 3:30 p.m.

INSTRUCTOR
James Bennett, Administrator
City of Lewiston

FEE
$45.00 per person - MMTCTA Member
$55.00 per person - Non-Member
Fee includes lunch and workshop materials.

REGISTRATION
To register, please fill out the attached registra-
tion form and mail it with payment to: 60
Community Drive, Augusta, ME 04330, or fax
your registration to 626-5947. You may also
register online at www.memun.org.

QUESTIONS/CANCELLATIONS
If you have any questions, or wish to cancel, call
Margaret Langhill at 1-800-452-8786 (Augusta
area 623-8428). Notification must be given at
least 72 hours before the session begins to obtain
a refund (minus processing fee). All cancellations
are subject to a $10.00 administrative fee for
processing.

STORM POLICY
If there is inclement weather, a decision to
postpone will be made by 5:00pm the day prior
to the workshop. Please call 1-800-452-8786 ext.
296, 297, or 293 for information. (Augusta area:
623-8428) ATTENDING

(M
un

ici
pa

lity
)

C
as

h 
M

an
ag

em
en

t 
W

or
ks

ho
p 

– 
Fe

br
ua

ry
 1

4,
 2

00
7 

 –
 A

nd
ro

sc
og

gi
n 

B
an

k 
C

ol
is

ee

Pl
ea

se
 re

gis
te

r t
he

 fo
llo

wi
ng

 pe
rs

on
(s

) f
ro

m
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

fo
r t

he
 C

as
h 

Ma
na

ge
m

en
t W

or
ks

ho
p.

FU
LL

 N
AM

E 
:_

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
 T

IT
LE

 :
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

_
FE

E:
  $

__
__

__
__

__
__

__
_

FU
LL

 N
AM

E 
:_

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
 T

IT
LE

 :
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

_
FE

E:
  $

__
__

__
__

__
__

__
_

BI
LL

IN
G 

 A
DD

RE
SS

 :_
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
ZI

P:
__

__
__

__
_

TE
LE

PH
ON

E:
__

__
__

__
__

__
__

__
__

TO
TA

L 
FE

E:
 $

EM
AI

L:
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

Ma
il 

all
 R

eg
ist

ra
tio

n 
Fo

rm
s 

to
:  

Ca
sh

 M
an

ag
em

en
t W

or
ks

ho
p,

 M
MT

CT
A,

 6
0 

Co
mm

un
ity

 D
riv

e,
 A

ug
us

ta
, M

E 
04

33
0

Fa
x 

fo
rm

 to
: 2

07
-6

26
-5

94
7 

or
 R

eg
ist

er
 o

nl
in

e 
at

: w
ww

.m
em

un
.o

rg

To
 en

su
re

 yo
ur

 co
mp

let
e p

ar
tic

ipa
tio

n, 
we

 w
ou

ld 
ap

pr
ec

iat
e y

ou
r in

for
mi

ng
 us

 of
 an

y s
pe

cia
l

re
qu

ire
me

nts
 yo

u m
ay

 ha
ve

 du
e t

o a
 di

sa
bil

ity
.

MA
KE

 C
HE

CK
S 

PA
YA

BL
E 

TO
 M

MT
CT

A



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


